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Care is our middle name





JOB DESCRIPTION

JOB TITLE:


Butler
MAIN PURPOSE:
To provide a very personal, detailed and seamless service to residents and guests, and to assist in the general day to day running of the home including serving refreshments and meals.
RESPONSIBLE TO: 

The Home/Care Centre Manager

MAIN DUTIES:
1. Receiving and welcoming Residents/visitors.

2. Assisting with the “making up” of bedrooms or rooms.

3. Serving drinks at the café/ bar.

4. Setting up and putting away outside tables and chairs.

5. Maintaining household security.

6. Assisting in serving meals and drinks (especially on entrance floor).

7. Managing various supplies in secondary dwellings.

8. Assisting the Maintenance Operative with removals and deliveries.

9. Any other additional general duties.
This list is not exhaustive and only outlines main duties; the Home Manager/ General Manager may request other reasonable duties.

This document will be reviewed annually at the time of performance review.
I acknowledge the receipt of the above job description:-

Name: ________________________
Signature: _______________________
Date: ___________________ 

Once signed, kindly return to the administration department for filing and photocopying. One copy will be retained in your personnel file and the other is for your personal reference.
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